PERMIT PROCESS

Applying for a Permit
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Step 1: Start by visiting our website. (Our website can also be found by Googling: “Cook County Building and Zoning”)
Step 2: Review the requirements for your Permit Application. You can access these by clicking on either one of two
available links.
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Step 2a: Read ALL guidelines for requirements and then print/download your Specific Permit Requirements.



Scope Scope
Letter of Intent

The scope of work s as follows:

U Replace HVAC (2units)
Replace Bath (2.5) and kitchen plumbing fixtures
Replace all electrical switches, receptacles and light fixtures
Replace hardwood flooring
Additional exterior work:
Replace 15 windows
s Replace 2 exterior doors
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NOTE: Letters of Intent need to be submitted by whomever is performing work on the permit request. In there most
basic form, a Letter of Intent simply states WHO is performing WHAT trade and WHERE.

A Scope of Work should be provided by the contractor if one is being used. If the Homeowner wishes to perform
the work themselves, they will still need to provide a Letter of Intent and a Scope of Work.
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Step 3: After you have gathered your documents you can go fill out your Permit Application by clicking on either one of
two available links.
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Building Permit Application
All work, other than ordinary repairs subject to provisions of Section 102-105.3 of the Cook County Building Code, & Related Links
Amendments-Adopting Ordinance, require the submittal of a permit application in unincorporated Cook County. Please
download and refer to Permit Tips and Submission Requirements from the side bar, before 3pplying for a permit
Buiging 2

E-permits now available online, jiging.

Enorey Eficiency

Al electronic submissions will require a deposit of $100 for residential projects or $500 for non-residential projects that
will be payable online. Applications delivered in person shall be accompanied by a check made payable to "COOK
COUNTY COLLECTOR" for the same deposit fee. The deposit will be deducted from the final permit fes amount. 4 Downloads

Have questions? Please submit your documents to us via e-mail intake.bnz@cookcountyil gov

Electrical Supplemental Permit Application

An electrical permit application s required for the installation, alteration.or repair of electrical equipment subject to the
provisions of the Cook County Electrical Code.

Plumbing Supplemental Permit Application

A plumbing permit application s required for the installation, alteration, or repair of any and all plumbing fixtures and/or
plumbing systems including but not limited to, sewerage systems and water systems for buildings or premises.

Demolition Permit Application

All demolition work requires a permit from the Department of Building and Zoning. You will also need a letter of waiver
or approval from Cook County Environment and Sustainability. Check the related link to contact Cook County
Environment and Sustainability for Environmental Permits

Permit Expiration and Request for Extension

1f work authorized by a permit is not completed within twelve (12) months of ts issuance, such permit shall become
invalid until an extended permit has been taken out by the Owner or his agent at a fee of 10% of the original permit cost

Step 4: Download the Editable/Fillable PDF application. You can Print and fill out by hand, but it is preferred that you fill
it and save it as it prevents errors in not being able to read individuals handwriting.
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Step 5: Fill in all applicable fields, and follow the instructions for submission that are on the Application.




Contractor Registration
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Zoning Mult Duelling Units
MISSION Euld ning Payments
Our mission s to_ promote the health, safety and welfare of residents in unincorporated Cook County. In order to Buiding and Zoning Residential Rental License
perform our mission, we conduct responsible and timely inspections of buildings and properties, as well as enforce all Buiding 2nd Zoning Vacant Building Ordinance
applicable building codes and zoning ordinances. ‘Bullding and Zoning Violations

Zoning Ordinance Administration
Our work involves issuing permits for new structures and renovations to existing ones, inspecting properties to ensure

code compliance,issuing certificates of occupancy. and certfying the zoning requirements for properties in our Additional Info
jurisdiction, among other tasks. Buiding and Zoning Bonds
Bulding and Zoning sess.
Ordinancesa

Our department oversees building and zoning matters only in the unincorporated areas of Cook County. Inquiries
regarding permits, zoning certificates, and other matters for properties located in incorporated jurisdictions
(municipalities), should contact the applicable local building and zoning authority.

odes
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Step 1: Start by visiting our website. (Our website can also be found by Googling: “Cook County Building and Zoning”)
Step 2: Review the requirements for Contractor Registration. You can access these by clicking on either one of two
available links.



B Quick Links

Building and Zoning Contractor Registration

& Related Links

under Downloads)

Step 2a: Read ALL guidelines for requirements.
Step 3: Print the type of Registration application that you need.
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Step 4: Follow ALL instructions on your Application and submit to the email listed on the application.
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B. Sample Certificate of Insurance

C. Sample Home Insurance Policy
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NOTE: Declaration of Child Support Obligations Form is provided as the 2" page in both the Contractor and Homeowners
Registration Application. EVERYONE registering MUST submit one.

A Certificate of Insurance is Provided by the Insurance Provider to all Companies/Businesses.

On Homeowner’s Insurance Policies the Liability coverage is listed under Personal or Umbrella coverage. Building
and Zoning are listed under Additional Interest.



Tracking Your Permit
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Step 2

Step 1: Visit the Permit Tracking website. (This website can also be found by Googling “Cook County Permit Status”)

Building Permit Status Search

The Department of Building & Zoning allows building permit applicants to view the status of their application at any time
online. You will need your Building Permit application number as well as the property's Property Index Number (PIN) to
view the status information.

If you have any questions please contact the department at 312-603-0537

ON-LINE PERMIT PAYMENT

Step 2: Enter your Permit number and Property index number into their fields.

e % %0 & Qe
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On this screen your general information will be listed on the top, Deficiencies (if any) will be listed by examiner section in
the middle, followed by payment and tracking information on the bottom.

Step 3: Click on Deficiency Instructions and read carefully.
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NOTICE TO ALL PERMIT APPLICANTS

PROCEDURE TO RESOLVE PERMIT DEFICIENCIES

Al corrections and or additions to
prepared by a licensed professional

All corrections and or additions shall be made in 3 clear and legible manner. All corrections, additions and or deletions shall be clouded, initsled and dated.
Revised Submittals:

Al revised submittals willinclude the original subittal plus the corrected drawings. The voided drawings wil be marked "VOID" in the upper right hand corner and substitute sheets will be inserted directly undermeath the original
then scanned in a single portable document format (pcf). It can be submitted by emal as an attachment (file size up to 25 mb) or on a thumb drive,

1f there are Engingering Drawings that are being revised the entire st will be submitted in a similar manner and include all Architectural drawings as well as Engineering drawings with revisions. And voided sheets marked "VOID"

Al resubmittals must be emailed to:
Do nt copy or send it to anyons lse
RO Wait until ail z0ning, architectural, plumbing and electrical reviews have been completed before addressing any deficiencies, in order to avoid multple emails that can create confusion.

AppicantsaTe

‘Submittals that do not comply with these recuirements will not be accepted and will be retured to the sender

AGAIN: Read all instructions for resolving deficiencies.

v o= 8

e % %08 (e

application documents shall only be made by the Architect of Record for any documents or drawings bearing his seal, or by the Owner, for any other documents or drawings that are part of the permit application, n
)

The entire set will
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Payment Information:

Invoice #284438 Fee
Building & Zoning Permit #22 8@ Deposit $100.00
Balance Due $100.00
Click 'PAY ONLINE' to be redirected to the LexisNexis® website to make the payment.
LexisNexis® accepts Visa, Mastercard, American Express and Discover cards. PAY ONLINE

Additional Service Fee Will Apply - see LexisNexis® site for details.

Email your permit status results: (optional): Print Preview

If you wish to have this search result sent o you via e-mail, please enter your e-mail address below and click Send e-mail.

this checkbox if you wish to be nofified of

Name (op!

Step 4

Back to the Main Page

Step 4: Check the select Box to receive updated notifications, Enter the Email address you would like the notifications to
be emailed to (Enter a Name if you wish), and Click on “Send e-mail”




N

NOTE: The Phone and emails provided above are ONLY for QUESTIONS about the comments in that section. ALL

documents addressing deficiency responses go to Permit Control.

/

For QUESTIONS ONLY...!

Step 5: Review and respond to Deficiency comments provided by the Plan Examiners.
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Payment Information;
Invoi Fee
Building & Zoning Permit #22- W& Deposit > / $100.00
Balance DUe $100.00

Step 6 Click 'PAY ONLINE' to be redirected to the LexisNexis® website to make the payment.
ep LexisNexis® accepts Visa, Mastercard, American Express and Discover\cards. PAY ONLINE
Addiional Service Fee Will Apply - see LexisNexis® site for delais

Email your permit status results: (optional): Print Preview

If you wish to have this search result sent o you via e-mail, please enter your e-mail address below and click Send e-mail.

() Select this checkbox if you wish to be notified of any further updates to this permit.

Email

Name (optional)

Send e-mail

Back to the Main Page

Step 6: After all Plan Examiner Reviews are Complete, a FINAL invoice (minus the deposit) will available for you to pay.

NOTE: You can use your Final Receipt as a temporary Placard until you get the real one in the mail, but you have to notify
the Cook County Building and Zoning Inspector.





