
PROFESSIONAL SERVICE/SOLE SOURCE 
 

MINORITY AND WOMEN BUSINESS ENTERPRISE GOALS 
 

REQUIRED SUBMITTALS 
 

I. POLICY AND GOALS 
 
A. It is the policy of the County of Cook to prevent discrimination in the award of or 

participation in the County contracts and to eliminate arbitrary barriers for participation, as 
both prime and subcontractors, in such contracts by local businesses certified as Minority 
Business Enterprises (MBE) and Women-Owned Business Enterprises (WBE).  In 
furtherance of this policy, the Cook County Board of Commissioners has adopted a 
Minority-and-Women-owned Business Enterprise Ordinance (the “Ordinance”) which 
establishes a “best efforts” goal of awarding not less than thirty-five percent (35%) of the 
annual total dollar amount of professional and consulting service contracts and agreements 
to certified MBEs and WBEs. 

 
B.     A contractor may achieve the MBE/WBE participation goals by its status as a MBE or 

WBE; by entering into a joint venture with one or more MBEs and/or WBEs; by 
subcontracting a portion of the work to one or more MBEs or WBEs; by entering into a 
Mentor-Protégé Agreement with a MBE or WBE; by the indirect participation of MBEs or 
WBEs in other aspects of the contractor’s business; or by a combination of the foregoing. 

 
   C. A contractor’s failure to carry out its MBE/WBE commitments in the course of a 

contractor’s performance shall constitute a material breach of the contract, and if such 
breach is not appropriately cured, may result in the termination of the contract or such 
other remedy authorized by the Ordinance as the County deems appropriate. 

 
II. REQUIRED SUBMITTALS 
 

To be considered responsive to the requirements of the Ordinance, a contractor shall submit 
Items A, B and C listed below.  All documentation submitted shall be reviewed by the Contract 
Compliance Administrator.  Failure to submit one of the items required shall be cause to consider 
a contract non-responsive to the Ordinance goals and to be rejected. 

 
     A. MBE/WBE Participation Documentation 
 

Each contractor shall submit supporting documentation which evidences efforts taken to 
achieve the County’s “best efforts” MBE/WBE participation goals.  Such documentation 
shall include: 

  
  

1. A summary plan identifying all firms intended to be used to fulfill the goals; the MBE 
or WBE status of each firm; the name, address, and phone number of the contact 
person for each MBE/WBE firm; the dollar value of the goods or services to be 
provided by MBE and WBE firm; and the dollar value for each expressed as a 
percentage of the total value of the proposed contract.  (See Exhibit I) 

 
2. A Letter of Intent for each MBE/WBE containing specific information regarding the 

goods to be provided or services to be performed by the MBE/WBE; the dollar value 
of the goods or services; and the original signatures of the appropriate officer of both 
the contractor and of the MBE/WBE firm.  (See Exhibit II.) 
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3. Current letters of certification for each MBE and WBE firm.  Acceptable certifying 
agencies are: Cook County, City of Chicago, CTA, Pace, Metra, IDOT, WBDC, 
CMBDC, NMSDC, SBA. 

 
 B. Use of MBE/WBE Professionals 
 

Each contractor shall submit with its proposal, a statement which discloses how it intends 
to maximize the use of its minority and women professional in the course of performing 
the contract.  

 
 C. Affirmative Action Plan 
 

Each contractor shall submit a copy of its current internal affirmative action plan.  If 
contractor has no internal affirmative action plan, contractor shall submit a statement 
stating that no plan exists.  In lieu of an internal affirmative action plan, a contractor may 
submit a copy of its current Letter of Compliance from the United States Department of 
Labor, Office of Federal Contract Compliance Programs. 

 
III.  NON-COMPLIANCE 
 

If the County of Cook determines that the contractor has failed to comply with its 
contractual commitments or any portion of the Ordinance, it will notify the contractor of 
such non-compliance and may take any and all appropriate actions as set forth within the 
Ordinance. 

 
IV.  REPORTING/RECORD-KEEPING REQUIREMENTS 
 

The contractor shall comply with the reporting and record-keeping requirements as may be 
established by the Contract Compliance Administrator.  Upon award of a contract, 
contractor is responsible for acquiring all necessary County reporting and record-keeping 
forms which will be made available in the Office of Contract Compliance. 

 
V.  EQUAL EMPLOYMENT OPPORTUNITY 
 

Compliance with MBE and WBE requirements will not diminish or supplant Equal 
Employment Opportunity and Civil Rights provisions as otherwise required by law as they 
relate to contractor and subcontractor obligations. 
 

Any questions concerning this portion of the Execution Forms should be directed to: 
 

Ms. Betty Hancock Perry 
Administrator 

Cook County Office of Contract Compliance 
118 N. Clark Street – Room 1020 

Chicago, Illinois 60602 
(312) 603-5502 
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EXHIBIT I CONTRACTOR’S MBE/WBE EFFORTS DOCUMENTATION 
 
CONTRACTOR HEREBY STATES that all MBE/WBE firms identified herein are certified MBEs/WBEs 
by at least one of the following entities:  Cook County, City of Chicago, CTA, PACE, Metra, IDOT, 
WBDC, SBA or have a completed application for MBE/WBE certification on file with the Office of 
Contract Compliance. 
 
I. CONTRACTOR’S MBE/WBE STATUS:  (check the appropriate line) 
 

___ Contractor is a certified MBE or WBE firm.  (If so, attach copy of appropriate Letter of 
Certification.) 

 
___ Contractor is a Joint Venture and one or more Joint Venture partners are certified MBEs or 

WBEs.  (If so, Letters of Certification, completed Joint Venture Affidavit clearly 
describing the role of the MBE/WBE firm(s) and its ownership interest in the Joint 
Venture) (Joint Venture Affidavit available from the Office of Contract Compliance.) 

 
___ Contractor is not a certified MBE or WBE firm, nor a Joint Venture with MBE/WBE 

partners, but will utilize MBE and WBE firms either directly or indirectly in the 
performance of the Contract.  (If so, complete Section II and III). 

 
II. Direct Participation of MBE/WBE Firms 
 

MBEs/WBEs that will perform as subcontractors/suppliers/consultants include the following: 
 
 1. Name of MBE/WBE: ____________________________________ 
 
  Address: _____________________________________________ 
 
  Contact Person: ___________________Phone: _______________ 
 
  Dollar Amount of Participation $ __________________________ 
 
  Percent Amount of Participation: ________________________% 
 
  Letter(s) of Intent attached?  Yes ______ No ______ 
  Letter(s) of Certification attached? Yes ______ No ______ 

 
III. Indirect Participation of MBE/WBE Firms 
 
  1. Name of MBE/WBE: ___________________________________ 
 
   Address: _____________________________________________ 
    

Contact Person: ___________________Phone: _______________ 
 
   Dollar Amount of Indirect Participation: $ ___________________ 
 
   Percent Amount of Indirect Participation: __________________% 
 
   Letter(s) of Intent/Invoices attached? Yes ______ No ______ 
   Letter(s) of Certification attached?  Yes ______ No ______ 
 

Attach additional sheets as needed to fully document MBE/WBE participation. 
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EXHIBIT II COOK COUNTY LETTER OF INTENT 

 
FROM MBE/WBE TO PERFORM AS SUBCONTRACTOR, SUPPLIER AND/OR CONSULTANT 
 
Contract Title & Number:______________________________________/_________________________ 
 
From: _______________________________________________________________________________ 

(Name of MBE/WBE Firm) 

To: ______________________________________________________________ and the County of Cook 
(Name of Prime Contractor) 

 
The undersigned is prepared to provide the following described services or supply the following described 
goods in connection with the above named project/contract: 
 
Each item supplied or service performed will be detailed under Fee/Cost with all items/services totaled to 
equal the full dollar amount of the Letter of Intent. All services performed or supplies provided must be 
either directly or indirectly related to this specific Cook County contract and must not include any 
services or supplies relating to any other governmental entity’s contracts. 
 
Description of Service/Supply      Fee/Cost 
1.                                                                                $                                              %   
2.                                                                                $                                              %   
3.                                                                                $                                              %   
4.                                                                                $                                              %   
5.________________________________________$________________            _% 

           Total: $                                               % 
 
If more space is needed to fully describe the MBE/WBE firm’s description of service/supply and/or 
fee/cost, attach additional sheets. 
 
THE UNDERSIGNED PARTIES AGREE to enter into a formal written agreement for the above 
work conditioned upon the Prime Contractor’s execution of the above referenced contract with the 
County of Cook and will do so within (30) thirty working days of the Prime Contractor’s receipt of a 
signed contract from the County of Cook. The Undersigned Parties do also certify that they did not 
affix their signatures to this document until all areas under Description of Service/Supply and Fee/Cost 
were completed. 
 
Upon Penalty of perjury, I______________________________________(print name) 
 
the_________________________(title) and duly authorized representative of the  
 
MBE and/or WBE____________________________(firm name) affirm that all of the foregoing 
information is true and correct and that the products/services indicated above will be supplied/performed 
for the above indicated dollar amount of $____________which represents the above indicated percentage 
of ___% of this contract bid amount of $___________________ 
 
_________________________________________   _____/_____/_____ 

(Signature of affiant)                (Date) 

Subscribed and sworn to before me this ____day of ____________,200__. 
 
_________________________________________   ________________ 

(Notary’s Signature)              (Notary Seal) 
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Upon Penalty of perjury, I_______________________________________________(print name) 
 
the_________________________________(title) and duly authorized representative of the Prime  
 
Bidder___________________________(firm name) affirm that all of the foregoing information 
is true and correct and that the products/services indicated above will be  purchased and paid for 
in the above indicated dollar amount of $____________which represents the above indicated 
percentage of ___% of this contract bid amount of $___________________. 
 
______________________________________  _____/_____/_____ 

(Signature of affiant)                     (Date) 
 
Subscribed and sworn to before me this ____ day of ____________,200__. 
 
___________________________________  ________________ 

(Notary's Signature)                (Notary Seal) 
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